Finding Books
 Books often give more background information and context for your topic
because they are longer than articles. Books can help you get a better grasp of
the whole of your topic and bring subtopics to your attention.
 Use WorldCat to search for books – it
is the world’s largest library catalog. You
can search for resources from other
libraries, and it will also highlight those that
we have here at McCartney.
 In WorldCat, click first on ‘Advanced
Search’ on the far right. From here, you can search for books by keyword,
subject, title, etc. You can limit your results by format, to a particular date range,
and/or by location.

 Once you click ‘Search,’ you will see your first page of results. There are
additional limiters on this page, on the left, to narrow your search. If a book is
here at McCartney Library, it will say ‘Held by: Geneva College’ next to the title.
 Once you click on a title, you will see the record, below. You can click on
‘Description’ to see information on the book, including a summary. If you want
to find out the location of the book within McCartney Library, click on ‘Held by:
Geneva College’ next to the title.

 If you do not live nearby, and wish to see if the book is held at a library near you,
click on ‘Holding Libraries.’ From here, you can enter your address, or just a zip
code, to see the libraries nearest you that have the book in their collection.
 If you live more than 30 miles from the Geneva campus, you can have up to five
titles from McCartney’s collection mailed to you each month. This is a free
service, but you are responsible for the books, including mailing them back to us
or returning them in person prior to their due date. In order to request titles
mailed to you that we have in our collection, just fill out the Ask a Librarian form.
Include your name, Geneva ID#, email and mailing address, and the books that
you wish to borrow.

 Need a book or article that we do not have? We can get it for you via
InterLibrary Loan from another library. Simply complete the Interlibrary Loan
form. If you would like to have the books shipped to your home (if you live more
than 30 miles from campus) let us know, and make sure you include your mailing
address in the notes section of the form. Again, you are responsible for mailing
the books back to us, or returning them in person.
 We encourage you to use your local library, especially if you live a distance from
the Beaver Falls campus. Your local library will most likely offer Interlibrary Loan
services, and this may be quicker for you than us requesting the books, and
mailing them to you.
 Journal articles can be sent through email; they do not count toward the five
items per month limit and do not need to be returned.
 Remember, if you need assistance, Ask a Librarian!

